
 
 
12/6/19:  Community Financial Resources seeks Development Consultant 
 
It is a “buyer beware” world for individuals and families that struggle to conserve and grow 
their financial resources in the U.S economy. Payday lenders, check-cashers, loan sharks, debt 
peddlers, money transmitters and even mainstream banking can make it very expensive to be 
poor.  Community Financial Resources (CFR) is a national economic justice organization 
combating these issues by providing financial products, tools, and services that expand financial 
inclusion and build household and community wealth.  
 
CFR is looking for a Development Consultant who wants an opportunity to roll up their sleeves 
to help CFR develop the resources needed to create a more equitable financial marketplace. If 
you are a lover of words, passionate about storytelling, and eager to build the financial power 
of low-income communities, this is the project for you. Reporting to the Executive Director, the 
Development Consultant will be responsible for researching and identifying funding sources 
appropriate for CFR, applying for grant opportunities, and organizing joint funding initiatives 
through partnerships.   
 
Engagement Details 

• 1-year contract with the opportunity to extend to a second year pending successful 
completion of the first. 

• $25,000 budget-—averaging about 12 billable hours per month 
• Start date: January 2020 

 
Scope of Work 
1. Institutional Prospect Research: 

• Work with CFR team to identify fundable initiatives and research potential corporate, 
foundation, government, or partner funding sources.  

• Document accurate prospect records and proactive outreach calendar and pipeline. 
• Create funder briefings for ED and DD, including specific “pitch” recommendations 

tailored for each funder or funding opportunity. 
 
2. Grant Writing: 

• Write and submit letters of intent and grant proposals to secure new funders and renew 
support from existing. 

• Advise program team to ensure that funded initiatives are structured to comply with 
grant requirements. 

• Coordinate with finance, program, and operations teams, analyze and compile data 
from internal and external sources to produce accurate and compelling proposals. 



 
3. Cultivation and Solicitation of Individual Donors: 

• Advise on cultivation and stewardship plans that create high quality donor experiences; 
including recommendations on regular correspondence, thoughtful donor engagement, 
invitations, professional proposals, mailings, and acknowledgements. 

 
4. Administration: 

• Maintain an Institutional Giving Calendar to ensure that all proposals are submitted in a 
timely manner. 

• Work with the Executive Director to set quarterly, annual, and longer-term objectives 
and strategies in support of annual fundraising goals and the overall strategic plan. 

• Develop grant files and supporting materials in both hard copy and digital formats and 
ensure Development Associate does corresponding data entry for CRM database. 

 
Qualifications 

• Demonstrated success in non-profit fund development.  
• Commitment to CFR’s mission to building financial power and justice in LMI 

communities 
• Knowledge of consumer financial services, financial counseling and education, and/or 

community development financial a plus. 
• Superior time management skills and the ability to manage multiple deadlines while 

paying attention to the details. 
• Ability to work independently and cooperatively with team, incorporate feedback, be a 

self-starter, and take the initiative. 

Equal Opportunity Employment 
CFR is an equal opportunity employer; people of color and individuals from diverse 
backgrounds are encouraged to apply. CFR does not discriminate on the basis of race, color, 
national origin, ethnic background, religion, sex, sexual orientation, age, or disability.  

Your Next Step 
If interested, please submit a proposal to leon@communityfinancialresources.net.  

All proposals must include: 
• An executive summary  that describes your approach to the specified Scope of Work 

and demonstrates your understanding of CFR’s sector 
• A Resume of your experience and qualifications 
• Two references from clients for whom you have provided similar services 
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